
October 29, 2021

Mr. Richard Rule, Founder
2426 terwilleger blvd
Tulsa, Oklahoma 74114

Via e-mail to rule.eric@yahoo.com

RE: Engagement for Legal Consulting Services

Dear Richard Rule,

Thank you for trusting us to help with your legal and consulting needs. We are Charitable Allies Inc. 
(“Attorney”), a leader in nonprofit law, and Allies 4 Good LLC (“Consultant”), a consulting firm for 
organizations doing good. This letter sets forth our agreement of the terms and conditions under which 
we will provide legal and consulting services to you (the “Agreement”).

Attorney and Consultant work together in a cohesive manner so as to deliver seamless legal and 
consulting services that one would be unable to provide without the other. In this Engagement Letter, I 
refer to Attorney and Consultant collectively as your “Allies.” We strive to deliver high quality, cost 
effective legal and consulting services and will always work in your best interests, subject to our duties of 
professional conduct. Please do not hesitate to contact us should you have any concerns.

Attorney is a 501(c)(3), nonprofit legal aid law firm that generally operates on a “low bono” (also known as 
sliding scale, or, greatly discounted) model; Attorney is not permitted to engage in consulting services that 
would be considered too “commercial” under federal tax law. Consultant is a social enterprise that also 
works on low bono model and prioritizes its
mission of helping organizations do more good in the world over profits. Consultant is not a law firm, and 
thus is unable to either provide legal advice or to independently act in an attorney-client relationship, 
other than through its association with Attorney.

1. Scope of Engagement The scope of our engagement will be as set forth in the following sub-
paragraphs.

a) Our Client. Our client is Gardens for Grownups (c1) (“Organization”), the below-named signatory of 
Organization in their individual capacity as a director or officer of Organization (“Signatory”), and the 
Organization’s board and officers as a whole (the “Board”), and not any other affiliate entities, or 
employees, officers, directors or other individuals. The phrases “Client,” “you” and “your” are used in 
this Engagement Letter to refer collectively to the Organization, the Signatory and the Board.

b) Legal Services. 
i) Attorney will, for the Initial Legal Matter, assist Client in incorporating and obtaining 
recognition of tax-exempt status from the IRS for a new nonprofit corporation.  This 
includes one draft of and filing articles of incorporation and one draft of the bylaws, 
organizational actions, and a conflict of interest policy, and obtain a tax identification 
number (commonly called an Employer Identification Number (EIN)) from the Internal 
Revenue Service, and one draft of and submitting IRS form 1023-EZ for recognition of 
tax-exempt status (‘Initial Legal Matter’).

In addition, other projects may from time to time arise that require Attorney’ services.
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c) Consulting Services. 

In addition, other projects may from time to time arise that require Attorney’ services.

d) Estimates and Work by Hour. If Allies are asked to complete work that is out of scope of the 
defined matters, Allies will assume you are aware that the additional work exceeds the scope(s) of 
work you were quoted for and you will be billed for the additional work at the hourly rate. 

 However, upon request and where appropriate Allies will provide a scope of work 
and estimate range for approval of additional, enumerated projects.

e) The Matters. Any enumerated and scoped-with-estimate projects are hereafter referred to as the 
“Matters.”

f) Some Follow Up Included. If no response is received from Client after five attempts to follow up, 
any amount of paid retainer funds remaining in Client’s trust account will become earned funds of 
Charitable Allies and Client will be required to contact Allies to get back in the work queue. 

2. Fees and Billing. The profession fees and billing details are as set forth in the following sub-
paragraphs:
a) Nature of Contract. This is a fee for service contract. The fee includes regular costs and 

expenses (i.e., travel expenses (mileage at the IRS current rate), computer assisted legal 
research, fees (court, filing, etc., if any), photocopies & printing ($0.05 per page), and postage, 
etc.), which Client shall reimburse. Client shall pay Allies for the services described herein 
payable in a timely manner upon being invoiced.

b) The professional fees and costs for each matter are:

Initial Legal Matter.  Attorney shall charge a flat fee of $1,000 for the Initial Legal Matter, 
inclusive of applicable costs and expenses (maximum of $50 for Articles of Incorporation 
filing fee).  Client shall pay an initial retainer in the amount of $550 prior to work beginning. 
Initial retainer can be paid on the Lawpay portal at 
https://secure.lawpay.com/pages/charitableallies/trust-2.  After Attorney completes and 
delivers to Client the governing documents and obtains the EIN, Client shall pay the 
remaining $450, at which time Form 1023-EZ shall be prepared and filed.

After the Attorney submits the Form 1023 application, it is possible that the IRS may have 
some additional questions in the form of an IRS Information Request.  Responding to the IRS 
information Request is outside the scope of the Initial Legal Matter, but Attorney highly 
recommends that Client not submit a response on their own.  If Client does submit a 
response without the aid of Attorney, then Attorney can make no claims about the likelihood 
of success of the Form 1023 application.  

c) Cooperation and Estimates. Any estimate provided in this engagement letter presumes that Client 
will reveal all information necessary and relevant to this representation and shall respond and 
collaborate with Allies in a full and timely fashion. Further, any estimates provided in this 
Engagement Letter are based on the most likely scenario, and actual attorney fees, costs and 
expenses may vary based on myriad factors, oftentimes outside of the parties’ control. 

 

d)  Unless otherwise specified, the “most likely scenario” includes up to two substantive drafts for 
any document.

e) Rolling 2-week timetable. Attorney and Consultant generally work on a rolling, two-week project 
calendar; this means that the initial deliverable due to Client will ordinarily be sent within two 
weeks of when the project is assigned to the staff attorney or staff consultant responsible for the 
project (assignments happen the Monday following the receipt of the signed Engagement Letter 
and retainer payment, as applicable). 

https://secure.lawpay.com/pages/charitableallies/trust-2


3. Remaining Terms. 

The remaining terms of this engagement are found on the Engagement Terms page of the Charitable 
Allies website (https://charitableallies.org/engagement-terms/) and are a part of our Agreement. By 
signing below you acknowledge that you have read, understand and agree to them.

4. Signatures. If the offer to enter into the professional relationship described in this letter is acceptable 
to you, please confirm your agreement to the terms of this Agreement by signing in the space 
provided and return to us. We will countersign thereafter in our office in Indiana, upon which the 
professional relationship will become effective. By signing, you are representing to us that you have 
the authority to sign this agreement as a representative of each person listed in paragraph 1.a. above 
and you intend to bind each of them. 

We appreciate the opportunity to represent you in these Matters and look forward to working with you.

Kind regards,
Attorney and Consultant

Robert Miller
Program Officer and Staff Attorney II

************************************************************************************************************************
SO AGREED:

Mr. Richard Rule
Founder, Gardens for Grownups 

************************************************************************************************************************

AND ACCEPTED:
Charitable Allies Inc.

Zachary Kester, JD, LLM, CFRM
Executive Director

and

Allies 4 Good LLC

Brenda Freije, JD, MDiv
Managing Member


